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Employee Information

December 28, 2012
Jonathan Ward

499 McLeod Street, Unit #2
Ottawa ON KIR 5P9

Subject: Staffing Process Nuniber: 11tDUS-IA-CORP-57333
Position Title: Head, [Digital Strategy
Position Number: 25319
Group and Level: IS{65
Language Requirem¢nts: Biiingual Imperative CCC/CCC
Branch: Information|Branch
Location: Gatineau (C

Dear Mr. Ward,

On behalf of Industry Canada, I am pleaged to offer you an indeterminate appointment to the above-
noted position, effective December 28, 20012.

The salary range for this group and level|is from 7 57 per year. Your salary will
be determined in accordance with the Pdlicy and| Directives on Terms and Conditions of
Employment.

This position requires proficiency in the juse of bpth English and French at the CCC/CCC level.
Since you meet this requirement, you arg entitled to the bilingualism bonus of $800 per year.

This appointment is subject to recourse. | The Puplic Service Employment Act provides the right to
make a complaint to the Public Service $taffing [Tribunal (PSST) to any person in the area of

selection who participated in the appoin{ment process. Should a complaint be received, the PSST
will inform you.

Since you have not yet completed your grobationary period, you will remain on probation until
May 7, 2013.

Terms and conditions of employment of fnost employees in the public service are determined in
large part by the provisions of collective figreemepts. Most collective agreements require the
employer to deduct the amount of membgrship dues levied by the bargaining agent from the
monthly pay of employees in the bargainjng unit concerned. However, most collective agreements
contain a provision exempting an employlee from|paying union dues on grounds of conscience (i.e.,
where an employee is a member of a religious organisation whose doctrine prevents him or her, as a
matter of conscience from making finandjial contributions to an employee organisation). In these
circumstances, exemption is contingent dn the employee making contributions in an equivalent
amount to a charitable organization.
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Upon your arrival at Industry Canada, yop must allso register to attend the mandatory
departmental orientation session by sendipg a message including your manager's name to the
following address: ICorientation@ic.gc.ch.

The Canada Labour Code, Part 11 stipulafes that a1l employees have the responsibility to learn
about and apply proper health and safety practices; and to take all reasonable and necessary
precautions to protect themselves and others. All/information pertaining to the Canada Labour
Code, Part II, the health and safety progrgms, mandatory training can be found at the following
address: http://icweb.ic.gc.ca/ohwsp.

This position requires a reliability security level. |Our records indicate that you meet this
condition of employment. In addition, yqu have a responsibility to maintain your reliability level.

The incumbent must demonstrate flexibiljty relating to hours of work. He must be prepared to
work overtime on short notice and to work weekends upon occasion. This is a Business
Requirement for this position. By acceptfng this pffer, you are also accepting this condition.

The Government of Canada prohibits smoking in|the workplace.
Please confirm your acceptance or refusaj of this pffer by returning a signed copy of the letter to
Thérése St-Arnaud, Human Resources Cgordinatpr, 50 Victoria Street, Place du Portage, Phase 1,

4™ Floor, Room 409-E, Gatineau QC, KIA 0C9.

Should you have any questions concerning this offer, please contact Marie-Claude Lehoux,
Human Resources Advisor, at 819-934-4265.

Yours sincerely,

farie-Andréé
A/Director
Information Branch

L/_/ I accept this offer and related terfns and conditions of employment, including annex.
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I reject this offer.
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